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Student Parking Guidelines
* Fairfield Training Center *

Occasionally the American School of Business
parking lot becomes overcrowded. When this happens we
need all of our students to follow the following guidelines:

1.All cars must be parked in “lined” parking spots.

2.No student parking is permitted in the front of the
building.

3.Parking on the grass or mulch is strictly prohibited.

4.DO NOT park in Employee designated areas.

Overflow Parking:

When our parking lot is full you are asked to park on the side
street next to Lombardi’'s Restaurant (Plog Drive).
Lombardi’s Restaurant is located behind our building on
Fairfield Road.

Turn left out of the back of the American School of Business
parking lot. Lombardi’s restaurant is located on the right
about 150 feet down the block.

Cars parked by students in non-designated areas will
be subject to tow & removal at the owner’s expense!l §

Your Cooperation Is Greatly Appreciated!!!



Inclement Weather Notice

In the event of inclement weather you should
call The American School of Business at
(973) 244-0333.

Our voice message service will indicate what
locations and courses will be affected by the
weather. Call no _more than (2) two-hours
prior to the start of your scheduled class time.
Please, listen to the entire message.

PLEASE NOTE:

Our staff does not make individual calls to our
students for cancellations or delayed
openings due to bad weather conditions. You
must call us as indicated above.

Thank You,
Management
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AMERICAN SCHOOL OF BUSINESS

Important Information Regarding Attendance and Completion

. In order to complete our insurance course(s) you will be required to attend the
following classroom hours as required by the New Jersey Department of Banking
and Insurance:

- 20 classroom hours for Life

- 20 classroom hours for Health

- 40 classroom hours for combined Life & Health
- 40 classroom hours for Property & Casualty

- 20 classroom hours for Title

Note: Some of our courses are scheduled to exceed the state minimum
requirements.

. Each student will be assigned Student ID #. This number should be written on the
inside front cover of all your text books. This number along with your name should
be clearly printed on the attendance sheets which will be distributed during class.
All students are required to sign-in at the begmmng of each session and sign-out at
the end of each session.

. Credit cannot be given to any student who does not attend a full session whether it
is a day, evening or Saturday course. Meaning, no partial credit can be given to
students who miss any portion of a session.

. If a student does not complete our course or fails our final exam at the end of a
course, he or she will have one year to do so from the enroliment date of the course.

Also, it is important that you read the Candidate Bulletin that was given to you along
with these materials. This Bulletin gives you pertinent information regarding State
Exam registration procedures and locations, exam content outlines, and information
on obtaining your New Jersey Producers License.

. Course calendars are given out to students on the first day of each course, and are
updated monthly. You may obtain calendars for other locations by visiting our web
site at www.americanschoolnj.com

. Our NJ Department of Insurance school approval code is: #064860.

LICENSING PROCEDURES
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. October, 2010
“What to Do and When to Do It”

. Attend an approved prelicensing insurance education course for the prescribed

hours as per regulation.

Pass the course’s final with a score of at least 75% on each section of our exam.
Upon passing the course you will receive school “Certificate of Completion”.
School certificates may be used for exam/licensing purposes for a two-year
period.

. Register for the State Exam by calling PSI Services LLC at 1-800-733-9267 or

register online www.psiexams.com . All Candidates must reserve in advance.
See the “Candidates Guide Bulletin” from PSI to review your exam pre-payment
options. Exam fees must be pre-paid. The testing centers do not accept any
form of payment or walk-in registrations.

Make arrangements for your Criminal History Background Investigation through
Sagem Morpho. You can visit their website at www.sagemmorpho.com or call
them at 877-503-5981. All students are required to complete the Live Scan:
Electronic Finger Printing Process.

You must arrive at the examination center at your scheduled date and time, and
will need the following items:

» Two forms of identification (one must be a photo ID) * More information is
provided regarding [dentification requirements on the attached pages.

e Your PSI reservation confirmation #

» School Certificate of Completion (a photocopy is accepted)

Each authority is a separate exam (Life, Health, or Property & Casualty) must be
passed on the same year. No credit will be given for partial passing. Licenses
must be applied for within one year period or the passing notice’s validity will
expire,

UNDER NO CIRCUMSTANCES will cheating/copying of any type be tolerated.
This includes but is not limited to, bringing material into the examination or taking
material out of the examination. Failure to comply will result in the denial of a
license,

All Candidates will receive an official score report at the exam center. Passing
candidates will also receive a temporary work authority at the test center.

DO NOT SEND any licensing paperwork or fees to the Department until you
receive notice in the form of a temporary authority or information on executing a
license application. Information will be supplied to you at the festing center, as to
fees and documents required by the NJDOBI to receive your license.

If you are adding an authority to an existing producer license, send to the
Department: the original license, a $20 processing fee, the school certificate and
the passing notice. A new license will be issued with the existing and new
authorities.



This notice applies to anyone seeking to obtain an insurance

producers license in the state of New Jersey

When taking the State licensing examination, you will first be asked the following questions:

3

Have you been indicted or convicted of a crime, or convicted of a misdemeanor or disorderly
person offense in this state, other state, or by the federal government or are such proceedings
pending against you?

Have you had any business or professional license suspended or revoked (other than those
related to a court ordered child support obligation as stated in Question 5 below} or are such
proceedings pending against you?

Are you indebted (other than accounts current) to any insurer, producer or Insured
or has any judgment been rendered against you, which has not been satisfied or vacated, for
money recelved from or owed to any insurer, producer or insured?

Are you the subject of an arrest war‘rant for failing to comply with court ordered chiid
support obligations and/or are you in arrears on such obligations for a period of six
months or more? (Making a false statement may subject you to contempt of court.)

Answering “Yes” to any of these questions does_not automatically disqualify you from obtaining a
producer license; although you will not be eligible to receive a temporary work authority. You
will be asked to supply further information to explain any "Yes” answers.




TESTING / RE-TESTING SCHEDULES

Training Center:
American School of Business
194 Route 46 East — 2" Floor, Fairfield, NJ 07004
Phone: 973-244-0333

Directions are available by visiting our web-site at
www.americanschoolnj.com

Testing Schedule

Mondays at 2:00 PM*
(No one will be admitted after 2:15 PM)

AND

Tuesdays Evenings at 5:00 PM*
(No one will be admitted after 5:15 PM)

There is no cost for first time test takers.
There is a $70.00 testing fee for students who are re-testing

ITEMS NEED FOR TEST
e #2 Pencil
e Calculator
e Scrap Paper

NOTE: Textbooks, materials and / or other personal belongings
are NOT permitted in the testing rooms.

*Testing times are subject to change or cancel due to Holiday
Schedules. Call for updated info.



 Congratulations!

Be Proud Of Your Accomplishment.
Display a Beautiful Gold Foiled Diploma
With Impressive Certificate Jacket Today.

Real Estate Salespersons Course
Completed By
Your Name Here
As approved by the
HNew Jersey Real Esiate Cormmission

Presented By
American School of Business

Fune 148 200G
CompletionDats  Cherles E. Davies
Director

Fill Out The Attached Order Form & Return To:
spAmerican School of Business

“Your Sticcess is Qur Goal” ‘5}&
194 Route 46 East, Fairfield, NJ 07004 fy&;’e

Mail your completed order form with your payment of $20.00 or

Fax your order to 973-244-0246 along with a Credit Card #
Please allow 3 weeks for Shipping and Processing

| STUDENT ID#
'MAILING ADDRESS
iDAYTIME PHONE: |
|CREDIT CARD #: EXPDATE___ /[

For Offtce use only: Amount Paid:
i i Date Completed: Date Mailed:




Exam Preparatlon
& Supplemental Materials!

i _Insurance Exam Simulation Software; $50 .
[nciudes state specmc regulation questions, weighs each topic to match actual exam, mforms users of
topical areas that warrant further review, allows you to review questions answered incorrectly, gives
users an explanation of why the correct answer is the best choice. '

For the visual learner, these Life and Health or Property & Casualty insurance Flash cards are an
excellent way to master insurance terminclogy. Each set contains hundreds of the most important
terms, numbered and categorized by topic for easy reference.

eries 6 Audio Review: $50 - i
Audio Review is an excellent study tool, reinforcing the most testable pomts presented in your study
materials. An overview of the most critical information from each lesson is presented on CD. This is an

audio CD that can be played on any standard CD player or a computer equipped with a CD-ROM drive
and audio player utility.

. Call 1-800-288-5154 & have your order shipped directly fo your home or work.
. Mail the below order form with full payment to:
I/’ ﬂ (! American School, 194 Route 46 East, Fairfield, NJ 07004

<

Fax the below order form to 973-244-0246. Please include credit card information.
Visit our website at www.americanschooinj.com and order online.

Please specify Course of Study

Add $7.00 to your order for Shipping & Handling

There are no refunds for study aids.

No o AW
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ORDER FORM: CExam Software  [Flash Cards [Series 6 Audio Review

Course of Study:  [Life & Health OProperty & Casualty

Name Student ID#

Shipping Address

City State ZIP Code

Day Phone Evening Phone

Credit Card # Exp. Date { /

Amount Enclosed $ Signature Date / /




SN SEORED;-— + TS = TOT‘-A-L | aLLowsp
LIFE -- General 50 + 10 = 60
-- State 33 + 8 = 41
TOTAL 83 + 18 = 101 2hr
- ACCIDENT & HEALTH -- General 50 + 10 = 60
= - State 38 + 9 = 47
5 TOTAL 8% + 19 = 107 2hr 30min
A PROPERTY -- General 50 + 10 = 60
E ~-State ] 29 4 = 33
e TOTAL 79 + 14 = 93 2hr
é CASUALTY -- General 50 + 10 = 60
E .. State 41 + 6 = 47
© TOTAL 91 + 16 = 107 2hr 30min
PERSONAL LINES -- General 75 + 11 = 86
-- State 37 + G = 37
TOTAL 112 + 11 = 123 2 hr 30 min
JOND i e S0 S = o800 o i 30w
= 50 | thr3omin

Thr VSO‘mIi.n o

INSTRUCTOR EXAMS

50

LIFE -- General 50 + 0 =
-- State 33 + 0 = 33
TOTAL 83 + 0] = 83 2 hr
ACCIDENT & HEALTH -- General 50 + 0 = 50
-- State 38 + 0 = 38
TOTAL 88 + 0 = 88 2hr
PROPERTY & CASUALTY
-- PROPERTY General 50 + 0 = 50
-- CASUALTY General 50 + 0 50
-- State 51 + 0 51
TOTAL 151 + 0 = 151 3hr
BAIL BONDS 50 + 0 = 50 1hr 30min
TITLE 100 + 0 = 100 2hr

Page 3 of 3




NIDOBI Insurance Licens'ing and Education http:/fwww.state.nj.us/dobi/instic.htin
|

1 ofl

Online New Resident Producer Applications

Attention New Jersey Resident Producer New Applicants -
Announcing the bepartment’s new time saving online application process

New Jersey, In partnership with the National Insurance Producer Registry (NIPR), s now offering new resident
producer ficense applications online. Utifizing the online application wif result in more tmely and efficient
processing.

To effectively utilize the online process follow these 3 simple steps:

1. ifseeking licensure for any Ine of authority requiring preficensing education and testing or waiver (all
major lines of authority and bail bonds); either obtain the required walver from the Department's
Insurance Education Unit or successfully complete the education and pass the New Jersey producer
ficensing exam. Our testing vendor, PSI Services LLC, will auto matically forward your test results to
our system. You may apply directly online (#3 below) if you have no education or testing requirements
for the limited line for which you wish to apply. :

2. Allindtvidual applicants OR an officer, director, partner, or owner of 10% or more of a business entity
(agency) seeking a resldent preducer license, must schedule and have fingarprint impressions taken
through Live Scan, the State's electronic finger print process. Applications requiring fingerprints
cannot be processed until we recelve the results of the criminal history review. Therefcre, you
must complete electronic fingerprinting prior to applylng online. Go to Live Scan for informatian on the
necessary forms and how to schedule an appointment for fingerprinting.

3. During the application process, you will be asked if you used a trade name in the past or are
currently using a trade name, A trade name i also called a "doing business as™ name. If you wish to
currently use a trade name, it is required that the trade name be approved by the Department before
you apply for a producer ficense. If you wish to obtain Information regarding trade name approval,
please contact Karla Christie at 609-292-7272 extenslon 50294. You may proceed to apply online
after you have recelved trade/dba name approval,

Apoly for & New Resident Producer License

Online Nonresident New License Applications

If you are applying for a nenresident insurance producer license In aur State for a major line of autharity (life,
variable, accldent health or sickness, property, casualty, personal fines and surplus lines) you may apply online
with a credit card payment. New Jersey has joined many other states in accepting electronic nonresident ficense
applications through the B nc i 1 . 8 non-prefit affiiate of the National
Assoclation of Insurance Commissioners {NAIC}. There is an additlonal fee payable to NIPR for online application
processing. Applying online saves considerable time. If your home state participates in the National Preducer
Database, and verification that your license Is In goad standing can be completed electronkally, In the vast
majority of cases, your application Is processed in a matter of days.

Apply for g Monresident Initial License online

9/20/2010 3:45 PM



JAMES E. MCGREEVEY
Goveritor

March 24, 2004

State of New Jersey
DEPARTMENT OF BANKING AND INSURANCE

CONSUMER PROTECTION SERVICES
PO BOx 329
TRENTON, NJ 08625-0329

Tel {60%) 292-5316
Fax (609} 292-5865

To: All Prelicensing Insurance Education Providers

Dear Director:

Re: Live Scan — Electronic Fingerprinting

New Jersey Law, N.J.S.A, 17:22A-32 requires that every person seeking a resident

Hotwy C BAKKE
Commissioner

producer license issued by this Department undergo a criminal history record check. An
essential part of this process is the recording of each applicant’s fingerprints. Previously,
this recording involved the ink and roll method of capturing the imprints. Today, we are

able to utilize new technology allowing for electronic impressions. To complete this

requirement, the Department will be utilizing the State Police coordinated non-criminal

justice fingerprinting process known as Live Scan. The State of New Jersey has

contracted with a vendor to perform this service. Sagem Morpho, Inc. has established
permanent sites throughout the State and has several mobile units available to meet their
contractual agreement. This process will replace our use of the SBI 212 Yellow form and
fingerprint cards for criminal history purposes.

Individuals passing any of our licensing examinations on or after April 1, 2004 will be
required to participate in the Live Scan process. In addition, individuals who have passed

the examination(s) prior to the implementation date but have not submitted the
application will also be required to complete the Live Scan — Electronic Fingerprint

process. Information concerning this process and answers to common questions may be
obtained by viewing the Live Scan — Electronic Fingerprinting data contained on our
website under Producer Licensing and Education.

The Department requests that you make this information available to your course

participants. As always, your efforts are appreciated.

incei;e:g’,m S 2

Joseph A: McDougal
Supervisor

New Jersey Department of Banking and Insurance
Office of Consumer Protection Services

Visit us on the Web at wwiw.njdobi.org

New Jersey is an Equal Opportunity Employer o Printed on Recycled Paper and Recyclable
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NEVY JERSEY

Live Scan: Electronic Fingerprinting Process

Criminal History Background Investigation

New Jersey law, (PL2003, Chapter 199) requires that every applicant and any officer, director, partner or owner of
controlling interest of a corporation or partnership applying for a resident insurance producer, viatical broker or
public adjuster license issued by this Department submit fingerprints and writfen consent for a criminal history
record check. Previously, fingerprinting involved the manual ink and roll method; however new technology allows
for electronic impressions. To provide for a timely and efficient criminal history background review, the
Department will be utilizing the State Police coordinated non-criminal Justice fingerprinting process known as Live
Scan. The State of New Jersey has contracted with a vendor, Sagem Morpho Inc., to perform this service. The
company has established permanent sites throughout the State as well as several mobile units available to meet thei
contractual agreement.

How to Schedule an Appointment:

Prior to contacting Sagem Morpho, each candidate must complete the appropriate Universal form depending upon
the license type they are seeking. The Division of Insurance issues licenses fo Insurance Producers, Public
Adjusters, and Viatical Brokers, The Universal form for each of our three license types are found on the
Department's web site www.njdobi.org under Tnsurance Producer Licensing. Please make sure that you are
completing the correct universal form by identifying the license type in section 20 on the form. Once the proper
form is completed you may schedule an appointment as described below. Do not discard the Universal form as i
will need to be presented at your scheduled appointment.

Appointment scheduling is available via the Internet 24 hours per day, 7 days per week. The Department
encourages everyone to schedule their appointment using this website to avoid telephone holding times. For
applicants who do not have internet access, appointments are available through the toll free call center at (877) 503
5981 on a first call, first served basis Monday through Friday, 8:00 AM to 5:00 PM and Saturday, 8:00 AM to 12
noon. Hearing impaired scheduling is available at (800) 673-0353. English and Spanish operators are available
through the Call Center,

Processing Fee: All applicants must pay the criminal history record check fee directly to Sagem Morpho. The total
cost for this process is $78. Payment will be required at the time of scheduling. Personal Checks are not accepted
by Sagem Morpho. Sagem Morpho will accept Money Orders, Bank Checks, and Credit Cards. Payment
instructions are relayed during the scheduling process but have the credit card or Bank check or money order ready
prior to contacting Sagem Morpho,

Cancellation Fee: A fee of $14 is charged to cover the cost of a scheduled appointment for applicants who do not
cancel by noon on the business day prior to your scheduled appointment (Saturday noon for Monday appointments
The $14 fee also applies to applicants who are turned away from the printing sites due to their inability to present
proper ID or who fail to present the proper and current version of the Universal Fingerprint form. All refunds are
issued by Sagem Morpho.

Selecting the Proper Universal Form: The Division of Insurance issues three license types - Producer, viaticum

http://www.nj.gov/dobi/livescan, htm 4/13/20C
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broker and public adjuster. The proper universal form must be completed for scheduling and presented af the
appointment or you will be turned away from the scanning center and charged a $14 fee, as described above. Each
license type is identified in field 20 of the universal form. In addition, please be sure to use the most current versiot
of the form. The most current version will be on our website.

Universal Forms Producer Public Adjuster Viatical

Proper Identification: ID must be issued by a Federal, State, County, or Municipal entity for identification
purposes and must include photo, name, address (home/employer) and date of birth, Examples of acceptable
identification include a photo driver's license or photo identification card issued by any State DMV, passport or
immigration ID, Federal State, County, or Municipal Employment ID.

Frequently Asked Questions Concerning Electronic Fingerprinting:

_If an employee has been fingerprinted in the State of New J ersey for another purpose, is the employee
required to go through the process again?

Yes, since the regulations concerning dissemination of criminal history information prohibit it's use outside the
intended purpose. Federal and State security and privacy regulations dictate that dissemination of this information
may only be for the purpose expressed in the form field identified as "Reason Fingerprinted.”

How do I begin the process?

The first step is to access our website and down load the current version of the universal form. Following
completion of the proper universal form, contact Sagem Morpho to schedule an appointment. We strongly suggest
that you use their website at www.bioapplicant.com/nj. Don't forget to have your credit card, bank check, or money
order ready when scheduling the appointment.

What do I bring to the scanning center?

Scanning centers are located throughout the State. You may identify the most convenient location by accessing
Sagem Morpho's Website. You must bring to the scanning center phote identification issued by a Federal, State,
County, or Municipal entity for identification purposes. It must include your name, address (home/employer) and
date of birth. Examples of acceptable identification include a photo driver's license or photo identification card
issued by any State DMV, passport or immigration ID, Federal State, County, or Municipal Employment ID. A
properly completed Universal form. The bank check or money order identified during the scheduling process, if
you did not opt to pay by credit card.

When should I schedule the fingerprint scan?

The Department suggests that you schedule the fingerprint scan immediately after you pass the licensing exam. The
scheduled appointment will be within 7 to 10 days of completing the scheduling process. Remember that we sugge:
you take advantage of Sagem Morpho's on ling registration process.

Who needs to schedule a fingerprint scan for criminal history purposes?

Individuals applying for a New Jersey resident producer (major lines and bail bonds), public adjuster, or viatical
broker license. Individuals currently licensed do not need to complete this process.

http://www.nj.gov/dobi/livescan.htm 4/13/20C




SAGEM MORPHO FINGERPRINT SITES

Ancora Psychiatric Hospital
301 Spring Garden Road
1% floor Conference Room,
Sycamore BLDG
Hammonton, NJ 08037

Heritage Executive Complex
1873 ROUTE 70 EAST

SUITE 204 {new 3/24/09)
Cherry Hill, NJ 08003

Parkway Corp. Center
1230 Parkway Avenue
Ste.102

Ewing, NJ 08628

Hagedorn Psychiatric Hospital
200 Sanatorium Road
Glen Gardner, NJ 08826

50 Union Ave.
Suite 502
Irvington, NJ 07111

Central Square Shopping Centre
199 New Road, route 9

Suite #67

Linwood, NJ 08221

775 East Bay Avenue
Manahawkin, NJ 08050

124 Halsey St
7™ Floor
Newark, NJ 07102

Ocean Twp. Monmouth County
39 Cindy Lane
Ocean, NJ 07712

299 Forest Ave.
15 fl. Suite B
Paramus, NJ 07652

Parsippany
601 Jefferson Road
Parsippany, NJ 07054

South Plainfield

5001 Hadley Road

2d floor

South Plainfield, NJ 07080

Sparta
17 Woodport Road
Sparta, NJ 07871

Toms River

954 Routes 166

1 floor, Front Entrance
Toms River, NJ 08753

629 Wood St
Suite 205
Vineland, NJ 08360

Woodbine Developmental Center
1175 DeHirsh Ave.
(Route 550)
Woodbine, NJ 08720

4 West Avenue
Woodstown, NJ 08098



WWW.BIOAPPLICANT.COM/NJ

(1) Criginating Agency Number (ORI #) (3} Statute Number

NJ9206802 17:22A-32

(4) Reason for Fingerprinting : ) | (6) Decument Type | (6) Payment Information
INSURANCE PRODUC%RS LICENSE \) RB1 $70.26

{7) Contributor's Case # (Unique |dentifier) g {8) Miscelianzous

INSPRODUCER I\

** |mportant: Please see Acceptable |[D R‘quiremenls belowy*
(8) First Name %,

- 1‘_!) Last Name

{12)Daytime Phone Number {13} So m| Securlty {14)‘€\ate of Birth {16} Height {16) Weight

Numb

{17} Maiden Name (if married female} %,(18} Place of Birth {Stjite If US Citizen— {19} Country of Citizenship

{20} Home Address .

Address City State Zip

{21) Gender (Seleot one) | (22) Halr Color ({Indicate most (23} Eye Calor (24) Race {Select One)}

Male predominant color, one only} W.’ Paoific islander ( includes Asian Indian)

Female i ack W White { Includes Hispanie/ Spanish Origin)
Both S W I Amerioan Indian / Alasks Native

{25) Cecupation (26) Employer (Name)

Employer Address

Clty State Zip

APPLICANT INFORMATION - READ THIS FORM CAREFULLY AND FOLLOW ALL INSTRUCTION -
PROCESS. You MUST present this completed form at your appointment to be £ ]
without forms or with incomplete forms will not be printed. e

ACCEPTABLE ID REQUIREMENTS ~ID MUST include Photo. Name, Address (Home/ Employer) and Date of Birth. Acceptable ID MUST be
issued by a Federal, State, County or Municipal entity for Identification purposes. Examples of acceptable ID are: 1)} Valid Photo Drivers
License or Valid Photo ID issued by any State DMV or NJ MVC, 2} Passport.  Acceptable ID MUST meet all of the underlined requirements

above and MUST be present on one (1) ID. Combinations of documenis™a e Accaptables eptable ID is not presented vou will
not be fingerprinted. ¢

For applicants who are required fo pay for their own fingerprinting fees, payment is required at theflime of scheduling. Payment may be made with a
credit card or electronic debit from a checking account. Remember your account will automatically be debited. An 511 fee is charged to cover the cost
of a scheduled appointment for applicants who do not cancelfreschedule by noon on the business Yay prior to youf scheduled appointment (Saturday
neon for Monday appointments). All appointments can be canceled/rescheduled via the web withoukpenally if gahcellation requirements are met. The
$11 fee will also apply for applicants who are turned away from the printing sites due to the inability tlg‘preae proper 1D, who fail to present this
completed Universal Fingerprint Form provided to you by your requesting agency or employer, or who are turned away because information on this
form does not match the information provided during the scheduling process. You will be refunded State and Federal search fees only.

Appointment scheduling is available via the web at www.bicapplicant.com/nj , 24 hours per ’ﬁ’"%ﬁ%ayi&%%vaeek. For applicants who do not have
web access, appoiniments can be made by contacting us toll free at (877) 503-5981 on a first call, first served Fasi nday through Friday, 8:00 AM to
5:00 PM EST and Saturday, 8:00 AM to 12 noon EST. English and Spanish speaking operators are available. Hearing Impaired scheduling is
available at {800) 673-0353. ONLY applicants who schedule through the call center can make payment by money order at the fingemprint site. No

I v

other form of payment is accepted at the fingerprint site, 5"";\‘\
Your APPLICANT ID, Site, Date, Time of your appointment, and payment authorizatiogwm be confirneati by the call center agent or web confirmation
when scheduling is complete. You must record this information in the appropriate bigtks below while sBeakingwith the operator. If you appear for -
fingerprinting at a site where you are not scheduled or on a different date and time, gbu will be turned aWay and niet fingerprinted. If applicable, you

may Incur the $11 appointment fee, =

F

£

£
Your PCN number will be recorded when your fingerprinting has been complsted. You MUST retain a copy of the form and a copy of the receipt
provided to you by the Fingerprint Technictan for your records. NO RECEIPTS WILL BE PROVIDED AFTER THE DATE OF PRINTING,

I
Applicant ID No. Scheduled Site/ Date/ Time PYMT Authorization | PCN
Agency Information #1 Agency Information #2

APPLICANTS MUST NOT ALTER, SHARE, OR REUSE THIS FORM

FORM NO. NJAPS2, Version 3.0 March 3, 2008



THE INSURANCE PRODUCER LICENSING ACT OF 2003
and respective changes that were effective January 1, 2007

With the passage of the Gramm-Leach-Bliley Act, changes have occurred to producer licensing laws and
regulations In New Jersey. Due to the changes, modifications have been made and are effective as of
January 1, 2007,

For ali Licensees

The definition of insurance-related conduct is now “seffing, saliciting or negotiating insurance
policies.”

The definition of resident licensee and nonresident licensee has changed. An individual need
not be considered a resident licensee if the home address or business address is in New Jersey.

- An individual chooses a home state (one in which a resident license is held); the individual needs

only to apply as a nonresident licensee in New Jersey. For example, if an individual works in
New Jersey but lives in Pennsylvania, the individual can choose Pennsylvania as the home state
and can choose to be licensed in New Jersey as a nonresident licensee,

All resident licensees must now submit fingerprint cards.
The lines of authority have been revised as follows:

Life

Variable

Health

Property

Casually

Personal Lines Property/Casualty
Surplus Lines

Title

The number of pre-licensing hours has changed as follows:

Life and/or Variable 20 hours
Accident Health or Sickness 20 hours
Life and/or Variable and Accident Health or Sickness combined 40 hours
Property & Casualty 40 hours
Title 20 hours

A Variable authority requires a Life license and a NASD or State securities bureau registration
or license number.

For the Surplus Lines authority, nonresident licensees can obtain a Surplus Lines authority. A
New Jersey office is no longer required. A surety bond is also no longer required.

Continuing education requires 24 credits of which 3 credits must be related to insurance ethics, -
with the remaining 21 credits in any other approved course. One credit equals one hour of
classroom instruction. Credits can be obtained either in the classroom, through interactive online
courses or  through self-study courses requiring a monitored exam.
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The Insurance Producer Licensing Act of 2003 & 2007 Coniinued...

[ ]

Limited lines representatives, currently registered by insurance companies, has been replaced
with Limited Lines insurance producer license. Individuals and business entities are required to
become licensed as producers and must comply with all producer laws and regulations for
standards of conduct, record keeping, fees and management of funds. Limited Lines producers
will be licensed as follows: ‘

Bail Bonds

Credit Insurance

Legal Insurance

Ticket Insurance

Group Mortgage Cancellation

Self-Storage Personal Property

Special Nonresident (for limited lines offered by other states but not in New Jersey)

For prelicensing education, the Bail Bonds line is required to have 16 hours of prelicensing
education plus 6 hours of Core curriculum. Credit insurers must provide a program of instruction,
submitted to the Department of Banking and Insurance for approval, for all imited lines producers
appointed by them. All other lines do not currently require prelicensing education.

No continuing education is required for the Limited Lines licensees.

The fees for licensing are as follows:

Major lines of authority $150 for a two year cycle
Limited lines license $75 for a two year cycle
Late renewal fee, major line $100

Late renewal fee, limited line $ 50

Fingerprint fee $ 78

New application fee $ 20

A branch office does not need to have a producer permanently assigned to it any longer but
cannot condugt insurance-related business unless a licensed producer Is present.

If a producer becomes disabled or dies, an appointed representative, the surviving spouse or
the next of kin may request a 180-day temporary license. The Department of Banking and
Insurance still requires a sponsor who Is currently licensed as an insurance producer in New
Jersey.

Business entities, obtaining a resident organization license, must first have approval from the
Department of Banking and Insurance for the use of the business name.
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State of New Jersey
DEPARTMENT OF BANKING AND INSURANCE
LICENSING SERVICES BUREAU - INSURANCE

PO Box 327
TRENTON, NJ (8625-0327
JoN 8, CORzZINE STEVEN M, GOLDMAN
Governor TEL {609) 292-4337 : Comnnissioner

FAX (609) 984-5263

Amendments to N.J.A.C.11:17-1 through 3. Effective 12/18/2006

Significant amendments to the New Jersey producer licensing regulations have been
adopted in an effort to promote uniformity of licensing requirements among the states.
New Jersey has now implemented all of the Uniform Producer Licensing Standards
adopted by the National Association of Insurance Commissioners. Copies of the
amended regulations are available though the New Jersey Department of Banking and
Insurance, Office of Legislative and Regulatory Affairs. The link to the Office of
Legislative and Regulatory Affairs is on the DOBI home page- www.njdobi.org- click on
“Bulletins; Rules, and Notices”.

The following is a brief summary of changes to N.J.A.C. 11:17-1 though 3.

¢ All producer licenses issued or renewed after 1/1/2007 will be biennial.
Expirations will be on the last day of the birth month of the individual producer,
and on May 31 for business entity licensces, Licensing fees are reduced
accordingly: biennial major line producer license- $150; biennial limited line
producer license- $75. During the transition period, no new or renewed license
shall be less than 18 months in duration.

¢ Continuing education compliance is biennial and tied to the renewal date.

¢ Definition of branch office is amended to clarify that nonresident licensees with
New Jersey branch offices must register with the Department, as well as resident
licensees with branch offices in New Jersey.

e The definition of limited lines is amended to add “car rental insurance” and
“travel insurance™. The new definition will replace “ticket insurance” as a limited
line.

© An insurer contracting with a licensed insurance producer shall be responsible to
advise the Department of that relationship by filing the notice within 15 days after
execution of the contract or within 15 days of when the ﬁrst insurance application
is submitted by the producer,

¢ Appointments- Effective 1/1/2007, fees will be charged for appointments,
terminations, and appointment renewals. All appointments are renewable on May
l. An insurer shall utilize the online appointment renewal process available
through the National Insurance Producer Registry.

o Fe

[l
Tere—

o Biennial license (not limited line) issued or renewed on or after
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New Jersey is an Equal Opportunity Employer + Printed on Recycled Paper and Recyclable



2007, $ 75
o Initial application filing fee- electronic online

submission................ e e e e e $ 20
o Initial application filing fee- paper

APPHCAHION. ...iiit e e $40
o Additional authority filing fee- electronic on line

SUDMISSION. 1.uvvvvvieiie e e $20
o Additional authority filing fee- paper

APPHCRHION. ... 1viiiee e e e, $40
o Reinstating terminated license before its stated expiration date- electronic

SUDIIISSION. .. .uie st e e et e, $20
o Reinstating terminated license before its stated expiration date- paper

APPLICAtION. (1. iiit s $ 40
o Any branch office

FEGISTTATION. 1. ievt ettt s e e e et $20
o License renewal processing fee for paper

TENEWALS. ..ottt e $20
o Late renewal fee, not limited

e e $100
o Late renewal fee, limited

T et $ 50
o Producer company appointment or termination fee, electronic online

SUDIISSION. 1.0t s e e, $ 25

o Producer company appointment or termination fee, paper submission $35

The new rules change prelicensing education mandated instructional requirements
to a minimum of 20 hours per line of authority.

Self study and internet online courses for prelicensing education are allowed.

The new regulation allows waiver of prelicensing education only (not testing) for
several additional insurance professional designations.

CE- 24 hours of continuing education biennially is required for resident
producers, with three of those hours in ethics. For producers selling Flood
coverage, the new regulation requires 3 hours one time only for flood training.

Education providers must renew the courses they offer at the time they renew
their provider license.

ALL RESIDENT AND NON- RESIDENT INITIAL AND RENEWAL
APPLICATIONS ARE AVAIALBLE ONLINE. THERE IS NOW AN
ADDITIONAL FEE FOR PAPER TRANSACTIONS.
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) PSI Exams Online

E _t Centers

The test is conducted at the following testcenters,

City/State Address Driving Directions
Brick, New Jersey 260 Chambersbridge Rd, Unit # 1A

Cherry Hill, New Jersey 950 N. Kings Highway, Sulte 301

Mercerviile, New Jersey 3525 Quakerbridge Rd, Suite 1000

Linwood, New Jersey 222 New Road, Suite 301

New Providence, New Murray Hill Office Center, 571 Central Avenue,
Jersey Sulte 105

North Brunswick, New The Shoppes at North Brunswick, 980 Shoppes
Jersay Blvd, 2nd floor

Paramus, New Jersey 1 Kalisa Way, 1st Floor

Parslppany, New Jersey 239 New Road, Sujte A-203
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Instructions for scheduling an examination online at WWW. Dsiexams,com

1. Go to www.nsiexams.com and select “Create an
Account”.

If you have atready registered and created an
account, type in your email address and password,

New Users

You can!

s Lroate an account

» Register for an examination
> Schedule an examination

‘Returning Ysers

sign in
. | —
Email Addresst

Passwards

start in: iHome page

1 Remsmber me
_Signin 7 Glear .
[ Eorqot Password? }

[Update email eddrass]

If you da not have an account, please
dick the below fink.

[ Create an Account }

4, Select the organization, state, and account (as

seen below). Enter your social security number

and select Submit.

2. VERY IMPORTANT STEP. You must put in your
email address and the spelling of your name
EXACTLY as your educator imported it to PSE

3. Be sure to check the box “Check here to attempt
to locate existing records for you in the system”.

Fialds indicated with sn astensk (¥) are mandatory.

TSeep 1
Your Details

Emall Address:* {ical ndar@sol.com |

Frest Hame:* Pobm__

Lastidame:® Cdlender_

if you have previowiy contacted a P5{ Customet Suppott 1epresentative and paid for an ¢|
you belisve that your heenuing o cartification agency ks provided PS5l vith elipbitity inf
Hlease chezh the box beiove

[Z Checl, here e attempt to bocate extiting 1ecords for yaul in the system

Stap 1
Enter o pastword for your sccount and salnct vour seciirity question and puswer.

Ths passward mpet cortats atbeasthve
churacters. Itis chse Sen5mve a5 Can
cerea'n lesters and numbers taly, Space
s npr aliaved)

Create & passrord:®

Retype your password 14 katgpt to confars vour pasivrd.

Choose a Seourty Quaston: 1™

Segunty Answier Y

5, The system will find your imported record. You -
are now ready to pay and schedule for the
examination. Select “Pay for a test.”

ind Record

pleass provide your SSH or State Provided ID to link to yeur reqgistration record,
select Grganization

{ Government/State Licensing Agencies ¥

select Btate ?Naw Jers
Select Account ERBI
Enter your §5N

Conc

Beeust hetmity

TF you see na ackivibies on this p2ge, itmay he beconse we have not matched your account to & record indhe
system. This tocld be becaust yeu have potyat been pre-gpproved for a particuler 2xam or you have not ertered
yeur Landidate I0 or Spilal Security beamber.

Please Llitk Here te filad yoour recozds,

Frenterad e

Eagibiiy

TJest Name Partian Name(s) Sponsor Expires Tasks Dre
10 Real Estete Salesosrson~ KO Real Estate Salsspersere - KEW JERSEY PEAL "
Combs el Fay for 2 test -

ESTATE
Sohzdyl:d eomds

Jest Hame Spanser  Porlian Harme(s) Schedide Date [ Time Carfirmatian No. Status

i ACTLVITIES FOURD




6. Type in your credit card information and select

7. You are now ready to schedule. Please select
“Print Receipt” if you need a receipt.

Submit.
Registrstion pee T test ()

! Examination Fae 47,00

i Total

ayment

Tou will be chargsd 47,00,

A Credit Card
Feard Type: "
Ecard Humbers
iExpimﬁon Cate: *

! Harme on Card: *

#
P ZIP Code:

[J 1 acoept PS1's Fayment terms & conditions,
Clickhgre to read terms & conditions.

JBack  Submit i Clear

Fields indicated with an asterisk (*) are mandatory.

congrarulationsll You have successRilly registered for 3 RegtEstate
Salespersen ~ Combe. An Emait has been sent to your Email YO with the
registration details,

Hegisttallon Dataik

Exami
Spansort MEW JERSEY REAL
Confirmabon Number: 13451406
Registration Validity: 03/30/2011
Schadute Befors!
Testing Modes

: SSH:

,%Total Fee (§)r

Redept
Yoau can do the folfowing activities:
»  Schedule forthe test
» Tale online Practice Test
5 Find sessions

» Go o activi ane

8. Select the site and put in the date range. Click
on the date and time of your choice.

Please choose the date angd menth {or date rangs) to check: the avalsble sessions.

from: DI/I1/2000 {T: To: B/30/20100Y  Find

Test Ce;-l%tar Av;ailable ﬂater Maﬁahli\aesslun

; BRICK, Hewi Jersey 0340372010 2130 P - €130 PM
<3 BRICK, !-.'Ew_J:rsey [H4/12/2010 10:80 AM - 2:00 PR

{2 BRICY, Kew Jersey 04/12/2010 230 PM - B30 PR
23 BRICE, New Jersey /1372010 10:00 AR - 2:60 PH

L3 BRICK, Hew Jersey [1-1."13,"2-010 2330 FH - 6230 PH
r_} BRICH, Newr Jersey 04/14/2010 10:00 AF « 2:00 FM

BRICK, Hew Jersey - /14/2010 230 FM - £:30 I
BRICY, Hew Jessey 04/15/2010 40:05 AM - 2:00 PH

; BRICE, Hew Jersey 4/15/2010 2:30FH - 6130 PH

t BRICY, Hew Jersey p/15/2010 2130 P - (30 FH
BRICK, Rev: Jersay 03/16/2010 1[1:0_[! AM - 2:00 PH

+ BRICK, Hew Jersey T4/17/2010 10:00 A - 2:00 FH

9. A confirmation will appear that you can print out.

Therd. you for schedulng your test on the PSI

1F you havt an appontment to teke an cffine test, make sure 12 print this recsist and biinig it glong
with other nacessary documents to the test center, .

Your Schedule Fatails

Exam: 1) Real Estats Salesparson - Combo
Sponsor; HEW JERSEY REAL ESTATE
Confwmaton Humber: 13451404

Test Center: BRICY,
Address: 260 Chambgfsbridge RdUnst # 14 Brick,
Hew Jers

Test Schedult Dater
Test Schadde Time:

Y¥ou frast amive at the irc e
your exansnation fees and

ar 3¢ minutes before the start of your schedule ime or gou forfelt
notbe atioveed to tal.e your scheduled exeminaton,

Directiens o Test Cent TAKE O 1-95 5 TOWARD HEW JERSEY TURHPINE SOUTH/REYARK
{Us-a6). TAKE EX1T #11L/GARDEN STATE PAREWAT (US-

)/ QODBRIDGE ONTG GARDEN STATE PY S TGWARD GARDEN
STATE PARKYAY SOUTH/RT-440, CONTINUE Ol DRISCOLL BRG,
CONHTIRUE OF GARDEN STATE PEY 5. TAXE EXIT

" 2 9LAAYEWOOT/BRICK TWP, 03T0 LARES HILL RD{CR-549)
TOWARD LAXEWOOD/BRICK TWP. CONTIKUE O CHAMBERS
BRIOGE RO{CR-548).
Frng
Detalls




